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Long Mountain CE Primary School and Pre School

‘…let your light shine before others, that they may see your good deeds and glorify your Father in heaven.’ Matthew 5: 15-16

Missing Child Policy and Procedure

At Long Mountain CE Primary School and Pre School, each policy reflects our Christian ethos and vision.  We are an inclusive Church of England school community where each child knows they are loved and valued for who they are and can grow to their full potential.  
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Aims
This policy serves to reduce the risk of a child being lost in or around school or pre-school.

What do we do to minimise the risk of a child going missing?

· Staff ensure that the school and pre-school building and outside areas are as safe and secure as possible before children are allowed into the areas.

· [bookmark: _GoBack]Staff will ensure that the arrival and departure of staff, visitors and children are recorded. The children are registered twice a day in school and a minimum of twice a day in pre-school. 

· In pre-school, we ensure that the staff : child ratio is sufficient prior to the start of the session and at all times during the session.

· The school site is secured by the headteacher (or another member of staff, in the event that the headteacher is unavailable. After welcoming the children in the morning, the gates are locked. 

· Regular site security surveys are taken to identify potential ‘weakspots’ in the boundaries that might enable a child to exit the site.

· We maintain vigilant monitoring of the children at breaktimes and lunchtimes to reduce the risk of a child leaving the school site without being seen.

· We will ensure that, if a child goes missing, the procedure for a child being lost is followed.

· Registers are also taken in the Breakfast and After School clubs and at extra-curricular clubs.

· Staff maintain the appropriate high level of supervision throughout the day and are aware of the location of the children in their care at all times.

· When on excursions outside of the school premises, staff undertake appropriate pre-visit risk assessments, have suitable staff:pupil ratios in place and undertake frequent headcounts throughout the trip (e.g. at any change in main location – on coach, on arrival at venue, throughout the day).


Procedure (to be followed in the event of a child going missing):

In the unlikely event that a child goes missing the following basic measures will be taken to try to locate the child, prior to reporting the child as missing: 
· Staff to maintain the safety and well-being of other children.

· On suspicion of a child being lost, the person in charge (class teacher, pre-school TA, TA/lunchtime supervisor, supply teacher) will immediately notify another member of staff and conduct a roll call without alarming the children and will make a note of the time. 

· The headteacher will be notified (in the headteacher’s absence, one of the DSLs will be notified).

· The person in charge and one extra person will make a thorough search of the building, grounds and immediate vicinity.

· If off-site, one teacher will remain with the group of children whilst the other teacher will search the immediate vicinity for the missing child. Help will be requested at the venue where the group is assembled.

· If the child is not found within 10 minutes, the police and the child’s parents/carers will be contacted.

· Meanwhile, at least one member of staff will continue to search the wider area.

Following the event:

· A full written report will be made by the person in charge and made available to the police, parents/carers and the chair.

· The person in charge will maintain contact with the parents/carers and offer support.

· The headteacher and governing body will investigate and evaluate the incident in terms of what went wrong and what might have been done differently in order to prevent such an incident occurring.

· School and pre-school procedures and policies will be reviewed and amended accordingly. 

Parents/carers will be informed of any lessons learned and changes made to reduce the risk of such an incident happening in the future.
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